
PLANETSPARK RESOURCE GUIDE

Remote Job Readiness Checklist
Your complete, action-oriented guide to landing and thriving in a remote role — built for working professionals who are ready to make the 

shift with confidence and clarity.

Who this is for: Career switchers, job seekers, consultants, and managers (0315 years experience) who want to break into or 
level up in remote work 4 without wasting time on guesswork.



INTRODUCTION

Why Remote Readiness Is a Real Skill
Remote work is no longer a perk — it is a permanent feature of the modern professional landscape. Yet the majority of job seekers treat it 

like a location preference rather than a distinct mode of working that demands a specific set of skills, tools, behaviours, and mindsets. 
The professionals who land great remote roles are not simply the ones with the best CVs. They are the ones who understand how 

distributed teams operate, how to communicate asynchronously with precision, and how to demonstrate value without physical 

visibility.

This checklist was built to solve a very specific problem: you know you want a remote job, but you are not sure whether you are actually 

prepared to compete for one — or succeed in one once you get it. Most remote job guides focus only on the application process. This 

resource goes further. It covers your tech setup, your digital presence, your communication habits, your productivity systems, and the 
interview behaviours that signal remote readiness to hiring managers.

Think of this as your remote readiness audit. Use it as a pre-application checklist, a structured self-assessment before interviews, or a 
continuous improvement tracker once you are already working remotely. Each section is modular — you can skim the headers for a quick 

pulse check, or dive deep into each item when you need actionable guidance. Mark each item as you complete it, and use the reflection 

prompts to build genuine self-awareness that shines through in applications and interviews.

📋 How to Use This Checklist

Work through each section in order for a full audit

Use individual sections as quick-reference guides

Revisit quarterly as your remote career evolves

Share with a mentor or career coach for feedback

🎯 What You Will Walk Away With

A clear picture of where you stand today

Specific gaps identified with fixes ready to go

A stronger remote-ready personal brand

Interview answers that signal real preparedness
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PHASE 1

Tech Stack & Workspace Setup
Before you apply to a single remote role, your physical and digital environment needs to be interview-ready and work-ready. Hiring 

managers for remote positions will often ask about your setup in early screening calls — and if you stumble here, it signals a lack of 

preparation. Your workspace is not just about productivity; it is a signal of professionalism and seriousness about remote work as a mode 

of operating.

Start with hardware. A reliable laptop with sufficient processing power, a stable broadband connection with at least 25 Mbps speed, and a 
good-quality headset with noise cancellation are non-negotiables. A webcam that produces clear video (your laptop's built-in camera is 

often sufficient, but external ones are better for serious professionals) matters more than most people realise — how you look on video is 

part of your professional brand. Good lighting, ideally a ring light or natural front-facing light, immediately elevates your presence on 

calls.

Beyond hardware, you need fluency in the core tools that remote teams use. This does not mean just having accounts — it means 

knowing workflows, shortcuts, and best practices. Platforms like Slack, Zoom, Google Workspace, Notion, Trello, Asana, and Loom are 
now expected baseline competencies. The more senior the role, the more you will also be expected to understand async video 

communication and project tracking at a sophisticated level.

1

Hardware Essentials
Laptop with 8GB+ RAM and updated OS

Wired or strong Wi-Fi (25 Mbps minimum)

Noise-cancelling headset

External webcam (optional but recommended)

Backup power or UPS for outages

2

Software Proficiency
Slack / MS Teams — messaging + channels

Zoom / Google Meet — calls + screen share

Notion / Confluence — documentation

Trello / Asana / Jira — project tracking

Loom — async video updates

3

Workspace Quality
Dedicated, distraction-minimised workspace

Professional, neutral video background

Good front-facing lighting for video calls

Ergonomic chair and desk setup

Physical notepad for quick notes

4

Security & Reliability
VPN access set up and tested

Password manager in use (LastPass / 1Password)

Two-factor authentication on all key accounts

Cloud backup for critical files

Backup internet (mobile hotspot ready)

⚡ Quick Win: Do a full mock video call with a friend or colleague before any interview. Test audio, video, lighting, and 

background together. What you see on your screen is not what they see — always verify from the other side.
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PHASE 2

Digital Presence & Remote-Ready Personal 
Brand
In a remote job search, your digital presence is your first impression — and often your only impression before a hiring manager decides 

whether to call you. Unlike in-person networking where your energy and personality carry weight from the first handshake, remote hiring 

is filtered almost entirely through screens. Your LinkedIn profile, your portfolio, your email signature, and your GitHub or Behance 
(depending on your field) are the proxy for your professional self.

The most overlooked element in remote job applications is the failure to signal that you are specifically prepared for remote work. Most 

candidates list remote work as a preference, but few demonstrate familiarity with distributed team norms, async communication, or 

output-based accountability. Weaving this language into your LinkedIn summary, your CV, and your cover letter immediately sets you 

apart. Use phrases like "experienced in async-first collaboration," "comfortable managing deliverables across time zones," or "proven 

track record of self-directed project management."

Your portfolio or work samples should also be easily accessible and shareable via a clean URL — not buried in email attachments or 
Google Drive folders that require permission requests. Remote hiring managers move quickly. Friction in accessing your work means they 

often move on. A simple personal website (even a free one via Notion, Carrd, or GitHub Pages) that houses your key projects, case studies, 

and testimonials goes a long way.

Audit Your LinkedIn Profile
Professional headshot, compelling headline (not just your 

job title), and a summary that explicitly references remote 

work experience or readiness. Add relevant remote-work 
skills like async communication, distributed collaboration, 

and self-management to your Skills section.

Update Your CV for Remote Roles
Include a dedicated line or bullet under each relevant role 

mentioning remote/distributed work if applicable. 

Quantify your output — remote roles prioritise results over 
presence. Use language that reflects independence and 

accountability.

Build an Accessible Work Portfolio
Create a clean, shareable link to your best work. For non-

technical roles, a simple Notion page or PDF portfolio is 
sufficient. For technical or creative roles, a dedicated site is 

expected. Ensure links work and permissions are open.

Craft a Remote-Specific Cover Letter 
Template
Write a reusable template that explicitly addresses your 

remote work style, your communication habits, and your 

home setup. Customise the first paragraph per role, but 
keep the remote-readiness section consistent and 

compelling.
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PHASE 3

Communication Skills for Distributed Teams
Communication is the single most critical skill in remote work — and it is also the one most candidates underestimate. In a physical 
office, a great deal of coordination happens informally: a quick question at a colleague's desk, reading body language in a meeting, or 

picking up context from overhearing conversations. Remote work strips all of that away. What remains is your ability to communicate 

with precision, empathy, and clarity — in writing, on video, and asynchronously across time zones.

Strong written communication is the foundation. This means crafting messages that are clear, concise, and complete the first time — 

minimising back-and-forth and reducing the need for clarifying follow-ups. It means knowing when to send a Slack message versus an 

email versus a Loom video versus a structured document. The best remote communicators develop a strong intuition for the right 
medium for the right message.

Video communication has its own set of norms. Knowing when to turn your camera on, how to facilitate or participate productively in 
virtual meetings, and how to use features like screen share, reactions, and breakout rooms demonstrates sophistication. Equally 

important is async communication: recording a clear 3-minute Loom video that replaces a 30-minute meeting is a genuine superpower 

that remote-native professionals develop deliberately.

Communication Checklist ✅

Write in clear, complete sentences — no ambiguous shorthand

Proofread every written message before sending

Use bullet points and headers for longer Slack/email messages

State the context, request, and deadline in every task message

Practice recording short, clear Loom videos (under 5 minutes)

Set up a professional email signature with role and time zone

Respond to messages within agreed SLAs — communicate delays 
proactively

Document meeting notes and action items in shared spaces

Use @mentions and tagging correctly in collaborative tools

Know how to facilitate a video meeting with an agenda

The CLEAR Framework for Remote 
Messages

C — Context: Why are you writing?

L — Link: Reference relevant docs or threads

E — Expectation: What do you need, exactly?

A — Action: What should the recipient do?

R — Response window: When do you need it?

Use this framework for any message where clarity is 

critical — task assignments, escalations, and cross-

functional requests.
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PHASE 4

Productivity, Time Management & Self-
Discipline
Remote work hands you the gift of autonomy — and tests whether you can use it well. Without a manager nearby, without a commute to 

structure your day, and without the social accountability of a shared office, your productivity systems become your lifeline. The 

professionals who struggle in remote roles are almost always those who confuse flexibility with the absence of structure. The ones who 
thrive are those who build intentional routines, manage their energy alongside their time, and communicate their availability and output 

clearly.

The most effective remote professionals design their day around energy peaks, not just clock hours. If your best thinking happens 

between 9 and 11 AM, protect that window ruthlessly for deep, focused work. Reserve lower-energy windows for meetings, email, and 

administrative tasks. Use time-blocking in your calendar — not just for meetings, but for focus blocks, breaks, and end-of-day wrap-ups. A 

visible, shared calendar that reflects your actual working hours prevents the constant interruptions and urgent ping culture that derail 
remote productivity.

Self-discipline in remote work is also about digital boundaries. Knowing when to close Slack, when to turn off notifications, and how to 

disconnect without creating anxiety for your team requires both personal discipline and transparent communication. Build a "shutdown 

ritual" — a deliberate end-of-day process that signals to your brain (and your team) that work is done. This protects your wellbeing and 

prevents the slow burnout that is uniquely common in remote workers who never truly switch off.

🕐 Time Blocking
Deep work blocks (2–3 hrs, no interruptions)

Meeting windows batched together

Buffer time between calls (15 min minimum)

Calendar reflects actual availability

📋 Task Management
Single trusted task list (Notion / Todoist / Asana)

Daily top-3 priority system

Weekly review every Friday (30 minutes)

Clear done/in-progress/blocked status on tasks

🔔 Focus Habits
Notifications off during deep work windows

Pomodoro or time-box technique in use

Phone in another room during focus sessions

Distraction website blocker installed (e.g. Freedom)

🌙 Boundaries & Wellbeing
Set working hours communicated to team

Shutdown ritual practised daily

Physical movement scheduled (walks, stretches)

Regular social interactions planned (prevent isolation)

Morning Startup
Review priorities, check 

messages

Evening 
Shutdown

Wrap up, update team, 
close apps

Deep Work
Focus blocks, async 

collaboration

Building a consistent daily rhythm is the single most impactful productivity habit for remote workers. It transforms flexibility from a 
liability into a genuine competitive advantage — giving you the structure to perform at your best while maintaining the freedom that 

makes remote work worthwhile.
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PHASE 5

Remote Job Search Strategy
The remote job market is genuinely global, which is both an opportunity and a challenge. You are no longer competing with candidates in 

your city — you are potentially competing with exceptional professionals from across the world. This requires a more strategic, targeted 
job search approach. Scattergun applications to every remote-friendly listing rarely work. What does work is identifying the right 

platforms, targeting companies with strong remote cultures, and positioning yourself with precision.

Several platforms have emerged as the go-to sources for remote-first opportunities. We Work Remotely, Remote.co, FlexJobs, AngelList 

(for startups), LinkedIn with the "Remote" filter, and niche platforms specific to your industry are your primary hunting grounds. Beyond 

job boards, the remote job market is heavily relationship-driven. Many remote roles are filled through warm referrals and community 

connections before they are ever publicly listed. Building presence in relevant Slack communities, Discord servers, LinkedIn groups, and 
professional forums is a high-leverage activity that most candidates overlook.

Targeting companies with genuine remote-first or remote-friendly cultures (not just "remote tolerated" organisations) is critical. Research 

the company's remote work philosophy before applying. Look for signals like async-first policies, documented remote work guides, 

distributed leadership teams, and positive remote work reviews on Glassdoor. Applying to a company that is reluctantly remote is a 

recipe for a poor experience — even if you land the role.

1

Week 1–2
Audit and update all profiles. Set up job alerts 

on 3–4 platforms. Research and list 20 target 
companies with strong remote cultures.

2

Week 3–4
Begin targeted applications (quality over 

quantity — aim for 5–8 well-researched 

applications per week). Activate your network 
on LinkedIn.

3

Week 5–6
Join 2–3 relevant professional communities. 

Engage genuinely (comments, questions, value-
adds). Begin building warm connections with 

remote-first professionals.

4

Week 7–8
Follow up on applications. Request 

informational interviews. Refine your pitch 

based on feedback. Double down on what is 
working in your outreach.

🔍 Research Signal: Visit a company's Handbook or Remote Work Policy page before applying. Companies like GitLab, Buffer, 

Automattic, and Basecamp publish their remote work philosophies publicly — these are gold-standard references for what 
genuine remote-first culture looks like.
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PHASE 6

The Remote Job Interview: Stand Out & Signal 
Readiness
Remote interviews have a distinct rhythm and set of expectations that differ meaningfully from in-person interviews. Beyond the 
standard "tell me about yourself," remote hiring managers are evaluating something specific and consistent: can this person work 

independently, communicate clearly, and deliver results without being managed closely? Every answer you give should, directly or 

indirectly, address that question. This is not about gaming the interview — it is about genuinely preparing to demonstrate that you are 

the candidate who gets remote work.

The most powerful thing you can do in a remote interview is prepare a remote-specific example for every core competency question. If 

asked about collaboration, share a story about collaborating across time zones or using async tools to coordinate a complex project. If 
asked about communication, describe how you documented a critical decision so your whole team had context — without needing a 

meeting. If asked about handling ambiguity, share how you managed a project with minimal supervision and kept stakeholders informed 

proactively. These examples signal fluency in remote work norms in a way that generic answers never can.

Practical interview preparation also matters enormously. Test your tech setup 30 minutes before every interview. Have a glass of water 

nearby. Know how to mute/unmute quickly. Have the job description open in a split screen. Send a thank-you note within 2 hours that 

includes one specific observation from the conversation — this demonstrates attentiveness and follow-through, two critical remote work 
traits.

Pre-Interview Tech Check
Test your camera, mic, and internet 30 minutes before. 

Close all unnecessary tabs and apps. Have the meeting 

link saved and tested. Know the backup dial-in number.

Remote-Specific STAR Examples
Prepare 3–4 stories that showcase async communication, 

self-directed work, or cross-timezone collaboration. Use 

the STAR format: Situation, Task, Action, Result.

Questions to Ask the Interviewer
Ask: "How does your team handle async 

communication?", "What does a typical onboarding look 
like for remote hires?", and "How do you measure success 

for this role?"

Post-Interview Follow-Up
Send a personalised thank-you email within 2 hours. 

Reference a specific moment from the conversation. 
Restate your enthusiasm and one key value you bring to 

their remote team.
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REAL-WORLD APPLICATION

Case Study: Priya's Remote Job Readiness 
Journey
Priya was a marketing manager with 7 years of experience at a mid-sized retail company in Bangalore. When her company announced a 

return-to-office mandate after two years of hybrid work, Priya decided it was the right moment to pursue a fully remote role with a global 

or international team. She had the skills — but she did not know whether she was ready for the remote job market specifically.

She started with the tech setup audit and realised her biggest gap immediately: she had been using WhatsApp and email as her primary 

work communication tools, with minimal exposure to Slack, Notion, or async video. She spent two weeks building proficiency — 

watching tutorials, setting up a personal Notion workspace, and using Loom to record brief video updates during her current role instead 
of writing emails. Within a month, she had genuine, practical examples of async communication to share in interviews.

Her LinkedIn profile was functional but generic. She rewrote her headline from "Marketing Manager | Brand Strategy | Digital Marketing" 

to "Remote Marketing Manager | Async-First Collaborator | Driving Brand Growth Across Time Zones." She updated her About section to 

include a paragraph specifically about her remote work philosophy and tools. Applications that previously received no response began 

generating screening calls within 10 days.

🚫 Before: Priya's Common Mistakes

Generic CV with no remote-specific language

No portfolio link — work samples on request only

Applying to 15–20 roles per week with identical cover letters

Interview answers focused on office-based collaboration

No structured daily routine — inconsistent output

Weak LinkedIn presence with no remote-work signals

✅ After: What Changed in 6 Weeks

CV rewritten with output-focused bullets and remote 

language

Notion portfolio page live with 4 case studies

5 targeted, tailored applications per week to remote-first 

companies

STAR stories updated with async and distributed 

collaboration examples

Time-blocked calendar with deep work windows 

established

LinkedIn rewritten — 3x profile views in the first two weeks

Priya received two offers within 10 weeks of beginning her focused remote job search — one from a Singapore-based SaaS company and 

one from a fully distributed global e-commerce brand. She accepted the SaaS role with a 28% salary increase and full remote flexibility. 

The difference was not her skills — those were always strong. The difference was her deliberate preparation for the remote job market as 
a distinct arena with its own rules, tools, and expectations.
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REFLECTION WORKSHEET

Your Remote Readiness Self-Assessment
Before you send your next application, take 20 minutes to complete this honest self-assessment. Reflection is not a soft exercise — it is 

the fastest way to identify your highest-leverage improvement areas and stop wasting time applying before you are ready. Be ruthless and 

specific. Vague answers produce vague action plans. Concrete answers produce breakthroughs.

🖥️ Tech & Workspace
Rate yourself 1–5 and write your honest answer:

"My tech setup is reliable, professional, and interview-ready." 

— Score: ___/5

"The tools I am most confident in are:" 
____________________________

"The tool I most need to improve in is:" 

____________________________

"My single biggest workspace upgrade needed is:" 

____________________

🌐 Digital Presence
Rate yourself 1–5 and write your honest answer:

"My LinkedIn profile clearly signals remote readiness." — 

Score: ___/5

"Someone can find and access my work portfolio in under 60 
seconds." — Score: ___/5

"The one change that would most improve my digital 

presence is:" ___________

💬 Communication
Rate yourself 1–5 and write your honest answer:

"I can write a clear, complete message that needs no follow-
up." — Score: ___/5

"My strongest communication channel for remote work is:" 

________________

"The communication habit I most need to build is:" 

______________________

⚙️ Productivity & Discipline
Rate yourself 1–5 and write your honest answer:

"I have a consistent, structured remote work routine." — 
Score: ___/5

"My biggest productivity challenge when working without 

oversight is:" ________

"The one system I will implement this week is:" 

_________________________

📊 Scoring Guide: Add up your scores. 18–20: You are genuinely ready — focus on job search execution. 12–17: Strong 
foundation with clear gaps — prioritise the lowest-scoring area this week. Below 12: Spend 2–3 weeks on preparation before 

heavy applications — effort here multiplies your results significantly.
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COMMON PITFALLS

10 Remote Job Mistakes (And How to Fix Them)
Even strong candidates make predictable, avoidable mistakes in their remote job search. Being aware of these patterns means you can 
correct them before they cost you opportunities. These are drawn from real hiring patterns — not theoretical concerns. Each one has 

been observed consistently across hundreds of remote hiring cycles.

1 Treating "Remote" as Just a Location Preference
Mistake: Ticking the "remote" box without demonstrating remote work competencies.

Fix: Explicitly call out your async communication skills, distributed collaboration experience, and self-management habits 

throughout your application and interviews.

2 Applying Broadly Instead of Targeting Deliberately
Mistake: Sending 20 identical applications per week to any role with "remote" in the title.

Fix: Research each company's remote culture. Apply to 5–8 well-matched roles per week with tailored applications. Quality 

consistently beats volume.

3 Skipping the Portfolio or Work Samples
Mistake: Expecting the CV alone to tell your story — especially in creative, technical, or strategic roles.

Fix: Build a single, shareable link to your best 3–5 work samples. Make it frictionless to access. Put the link in your CV, LinkedIn, 

and email signature.

4 Not Testing Your Tech Before Interviews
Mistake: Logging in 2 minutes before the call and discovering audio or connection issues.

Fix: Run a full tech test 30 minutes before every single interview. Always have a mobile hotspot ready as a backup connection.

5 Neglecting Async Communication Skills
Mistake: Assuming video calls replace all the informal office communication — leading to over-meeting and under-documenting.
Fix: Learn to use Loom for video updates, Notion for documentation, and Slack with proper formatting. Practice writing updates 

that are complete and self-contained.

More Common Pitfalls

No daily routine: Freedom without structure leads to burnout and 

inconsistency. Build and protect a daily rhythm.

Invisible to the team: Not communicating status updates proactively 

makes you look disengaged. Over-communicate early.

Applying to remote-reluctant companies: Research culture fit before 

applying — remote tolerance is not remote-first.

Weak follow-up after interviews: Most candidates do not send a 

personalised thank-you. The ones who do stand out immediately.

Ignoring time zone realities: If applying to global companies, address time 

zone overlap in your application proactively.

The Golden Rule of Remote Job 
Hunting

Every part of your application should answer one 
implicit question the hiring manager is asking: 

"Can this person work independently, 
communicate clearly, and deliver results 
without supervision?"

If your CV, cover letter, LinkedIn, portfolio, and 
interview answers all answer YES to that question 

with specifics and evidence — you win.
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KEY METRICS

Remote Work by the Numbers
Understanding the scale and trajectory of remote work reinforces why investing in remote readiness is one of the highest-return career 
moves you can make right now. The data below reflects the current global remote work landscape and its implications for your job search 

strategy.

26%
Global Remote 

Workers
Percentage of the global 

workforce now working 

remotely in some capacity, with 

the number growing year over 
year.

3x
More Applications

Remote roles receive 

approximately 3x more 

applications than equivalent in-

office roles — making 
differentiation critical.

85%
Prefer Remote Options

Of professionals surveyed 

globally say they would prefer a 

role with at least partial remote 

flexibility when choosing 
between comparable offers.

28%
Average Salary 

Premium
Salary increase reported by 

professionals who successfully 

transitioned to remote-first 

global companies from local in-
office roles.
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LinkedIn (Remote Filter)

We Work Remotely

Remote.co

FlexJobs

AngelList / Wellfound

Himalayas

Platform

320

85

42

95

67

38

LinkedIn dominates sheer volume, but niche platforms like We Work Remotely, FlexJobs, and Himalayas surface higher-quality, genuinely 

remote-first roles with less competition. A multi-platform strategy using 3–4 sources simultaneously gives you the best coverage across 

different company types and seniority levels.
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SUMMARY

Key Takeaways: Your Remote Readiness at a 
Glance
Remote job readiness is not a single skill — it is a system of interconnected competencies, habits, and signals that together tell a hiring 

manager: this person gets remote work. The following takeaways capture the most important insights from this checklist. Return to these 

as a quick reference before applications, interviews, or any time you need a confidence reset.

1
Setup Before You Search
Get your tech, workspace, and tools interview-ready before sending a single application. A shaky setup undermines even 
the strongest candidacy.

2
Signal Remote Fluency Everywhere
Your CV, LinkedIn, cover letter, and interview answers should all explicitly reference remote work skills, tools, and 

examples. Generic applications get generic results.

3
Master Async Communication
The ability to communicate clearly and completely in writing — without real-time back-and-forth — is the defining 
superpower of successful remote professionals. Develop it deliberately.

4
Build Structure to Earn Freedom
Remote work rewards those who create their own discipline. A daily routine, a task management system, and intentional 

boundaries are not optional extras — they are the infrastructure of remote performance.

5
Target, Don't Spray
Research remote-first companies with genuine distributed cultures. Apply fewer times, but with greater precision and 
personalisation. Quality beats volume every time in the remote job market.

6
Differentiate in the Interview
Prepare remote-specific STAR examples. Test your tech. Send a personalised follow-up. Most candidates do not do these 

things — which means doing them makes you memorable.

7
Readiness Is Ongoing
Remote work norms evolve continuously. Treat this checklist as a living reference — revisit it every quarter to assess, 
adjust, and stay ahead of the curve in a competitive and growing global market.

"The best remote workers are not the ones who work the most hours — they are the ones who communicate the clearest, deliver the 

most consistently, and make their teammates' lives easier from a distance."
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NEXT STEPS

Your 30-Day Remote Readiness Action Plan
Reading a checklist creates awareness. Acting on it creates results. Use this 30-day plan to move from checklist to candidacy with a clear, 
weekly structure that prevents overwhelm and builds momentum. Each week has a specific focus area and concrete deliverables. Tick 

each item off as you complete it — progress is motivating, and visible progress even more so.

1

Week 1 — Foundation
Complete the self-assessment worksheet (score all four areas)

Audit and upgrade your tech and workspace

Install and explore: Slack, Notion, Loom, and one project management tool

Set up a dedicated, distraction-free workspace

2

Week 2 — Brand & Presence
Rewrite your LinkedIn headline, About section, and Skills

Update your CV with remote-specific language and output-focused bullets

Build your portfolio page (Notion or personal website)

Write your remote-specific cover letter template

3

Week 3 — Search & Outreach
Set up job alerts on 3–4 platforms (LinkedIn, We Work Remotely, FlexJobs, Himalayas)

Research and shortlist 20 remote-first target companies

Send 5–8 targeted, tailored applications

Join 2 relevant professional communities and introduce yourself

4

Week 4 — Interview Prep & Follow-Through
Prepare 4 remote-specific STAR stories

Practise a full mock video interview (record and review)

Follow up on all Week 3 applications

Request one informational interview with a remote professional in your field

🚀 Remember: Remote readiness is built in weeks, not months. Thirty days of focused, deliberate effort will put you in a 

stronger position than most candidates who have been passively searching for six months. Start today. The remote opportunity 

you want is already out there — make sure you are ready to earn it.
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